


IP Lab Rounding Checklist
Purpose:
Support safe laboratory practices by rounding with lab partners, identifying risks, and closing the loop on improvement.

1. Partnership and Communication
· Round with a lab leader or safety officer whenever possible.
· Start by asking, “Any recent safety concerns or near misses you want to share?”
· Clarify who will follow up on any issues you identify and how you will report back.

2. Hand Hygiene and Sinks
· Hand hygiene dispensers are present at lab entrances, exits, and near work areas.
· Sinks for hand washing are accessible, clean, and not used for storage or waste.
· No boxes, chemicals, or personal items stored under sinks.
· Staff clean hands after glove removal and before leaving the lab.

3. PPE, Eye Protection, and Eyewash
· Lab coats or gowns are worn during specimen handling and bench work.
· Gloves are available in appropriate sizes and used correctly.
· Eye and face protection is available where splashes or aerosols can occur.
· Eyewash stations are:
· Clearly labeled and free of obstruction.
· Tested and documented according to policy.

4. Cleanliness and Surfaces
· Benches and work surfaces are visibly clean and free of dried spills.
· Appropriate disinfectants are available and in date.
· Cleaning responsibilities are clear between lab staff and environmental services.
· No food, drink, or personal items in laboratory work areas.

5. Space, Clutter, and Storage
· Aisles, exits, and electrical panels are clear and not blocked.
· Supplies and reagents stored off the floor on shelves or racks.
· Clean supplies stored in covered or enclosed areas where possible.
· Expired reagents or supplies are removed and disposed of.

6. Sharps and Waste
· Sharps containers are secure, within reach, and not over the fill line.
· Red bags and biohazard containers are labeled and not overfilled.
· No sharps in regular trash.
· Staff know the policy for managing spills and broken glass.

7. Cold Storage: Refrigerators and Freezers
· Temperatures are monitored and documented per policy.
· Contents are labeled, dated, and stored in an organized way.
· No personal food or beverages in any lab refrigerator or freezer.
· Vaccines or medications, if present, follow storage policy and are separated from specimens as required.

8. Safety Signage, Access, and Biosafety
· Biohazard and safety signs posted at lab entrances and high risk areas.
· Access to the lab is controlled and limited to authorized personnel.
· Biosafety cabinets are certified on schedule and used for aerosol generating tasks.
· Staff can describe what biosafety level they work under and any special rules that apply.

9. Close the Loop
· Review findings with the lab leader before leaving the area.
· Agree on:
· What will be fixed.
· Who owns each task.
· When you will recheck.
· Share improvements at future safety or quality meetings.
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